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Location Registration Form 
the source EM Media’s online media directory, provides exhaustive searchable listings for locations, crew, facilities and useful contacts within the film industries across England’s East Midlands. 

Use this form to register your location free of charge on the source database. Each listing is allocated a unique reference number, therefore contact details and addresses are NOT displayed, although images of locations will be uploaded onto our database. Location Managers and/or production companies requiring further information will contact EM Media’s Location Services directly.
Please complete this form, print it and return with images of your location to EM Media. Our contact details can be found at the bottom of the form. 
Locations Database  
EM Media offers a location finding service to the film and television industries. We have an ever-expanding database of images across the East Midlands including private homes, castles, offices, factories, pubs…the list goes on… 

A location can be anything a script calls for – from an apartment to a stately home, burger bar to exclusive restaurant. Locations on our database have appeared in films, commercials, television programmes, pop videos and brochures. 

Property owners or representatives can register a location with us to be included on our database free of charge by completing and signing this form. 

Once you have completed this form and returned it to us we will add your details to our locations database which will be searchable on our website. In the interests of security details of address, phone numbers and owners’ names will not appear online. Only the county of residence will be revealed. Images will be carefully selected so as not to give away location details. Once a location manager has selected an image online a request for further details will be made to Location Services. 

After being contacted by film and media personnel, we will recommend they search our database and attempt to find the right locations. If a filmmaker is interested in seeing your property after we have provided further details he or she will be referred directly to you to arrange times for viewings.  

Sometimes the location owner will be paid a fee, the size of which may be budget related and may depend on the length of time your property is required for. EM Media does not act as a negotiator; fees and contracts are subject to arrangements between yourselves and the production company.  However, for information purposes there are basic guidelines available to download from our website. These are intended to provide general information and are not official documents.  

All information we receive is maintained in accordance with the Data Protection Act 1998. Inclusion on our database does not guarantee your property will be used as a location for filming. 

For inclusion on our database your property/location must reside in the East Midlands (Derbyshire, Leicestershire, Lincolnshire, Northamptonshire, Nottinghamshire and Rutland).  

If you have any queries please contact locations@em-media.org.uk or call 0115 934 9090.

Location Registration Form
You will need to photograph your property, both inside and out to accompany the form. Bear in mind that we are trying to establish an accurate picture of your location. Take a ‘warts and all’ approach to photographing. Don’t try and disguise areas you think might not look nice or be appropriate. For example if you live in a rustic 19th century cottage with fields for your back garden but you have a busy main road running past the front of your property, please include a photograph of this. Try to include pictures taken from all angles to provide us with a good feel for the location. Don’t worry if you’re not a professional photographer, snapshots are fine. We may request a visit to your property to take further photographs ourselves. We prefer to receive photographs digitally, but can except prints which unfortunately we are unable to return. 
TO COMPLETE THIS FORM ELECTRONICALLY PLEASE FILL IN THE RELEVANT SECTIONS USING YOUR TAB KEY TO MOVE BETWEEN SECTIONS.

Location/ Property Details 
Name of Location:      
Address:      
Town:      
County:      
Postcode:       

Local Authority:      
Borough:       

Which police force covers your area?      
Which hospital covers your area?      

Location Owner/Representative Details 
Name:      
Title/Responsibility:      
Address: (if different to the location address)      


Postcode:      
County:      
Borough:      
Local Authority:      
Telephone:      
Mobile:      
Email:      
Fax:      
Web:      
Are you the main contact for all filming related enquiries? 

Yes  FORMCHECKBOX 
 
No  FORMCHECKBOX 
 
If no, please give the name of the main contact:       

Who has the authority to grant permission for filming to take place at the location?      
Who has the authority to negotiate a contract?      

Location Description 
What is the main purpose of your property? 

	Residential 
	 FORMCHECKBOX 
 

	Local Authority 
	 FORMCHECKBOX 
 

	Recreational 
	 FORMCHECKBOX 
 

	Commercial 
	 FORMCHECKBOX 


	Military 
	 FORMCHECKBOX 


	Cultural 
	 FORMCHECKBOX 


	Other (please specify)
	 FORMCHECKBOX 



What architectural styles are contained within your property?       
i.e. art deco, modern  (if unclear see description of architectural styles on our website) 

If you know whether you property is Georgian, Victorian etc please state:      
Tick the appropriate space(s) to indicate when the property was built or later modified 

	Before 1100
	 FORMCHECKBOX 

	1900-1920
	 FORMCHECKBOX 


	1100-1200
	 FORMCHECKBOX 

	1920-1930
	 FORMCHECKBOX 


	1200-1300
	 FORMCHECKBOX 

	1930-1940
	 FORMCHECKBOX 


	1300-1400
	 FORMCHECKBOX 

	1940-1950
	 FORMCHECKBOX 


	1400-1500
	 FORMCHECKBOX 

	1950-1960
	 FORMCHECKBOX 


	1500-1600
	 FORMCHECKBOX 

	1960-1970
	 FORMCHECKBOX 


	1600-1700
	 FORMCHECKBOX 

	1970-1980
	 FORMCHECKBOX 


	1700-1800
	 FORMCHECKBOX 

	1980-1990
	 FORMCHECKBOX 


	1800-1900
	 FORMCHECKBOX 

	1990-present
	 FORMCHECKBOX 



Please use this space to provide any details of your property, including interesting features, which you consider relevant      
Other Facilities 
All film units require various ancillary facilities when they work on location but you do not have to provide these! This section is mainly to provide what can be useful background information that can help the filmmaker. 

Number of car parking spaces that could be made available:      
Please give details of any spaces on or close to the location that could be made available for storage:      
Please state any restrictions to accessing the property i.e. not available weekends, access via low bridge etc.      
Please give details of anything you think might interfere with filming e.g. noise levels      
A rough sketch is required to show the layout and orientation of the location. If possible please indicate which are the North, South, East and West directions. Please draw your ground plan in BLACK PEN below; it does not have to be drawn to scale 

Transport 
Nearest mainline railway station:      
Journey time to location:      
Distance – Miles:      




Kms:       

Nearest commercial airport:       

Journey time to location: 

Distance – Miles:      




Kms:      

Filming history of your location 
Has your property ever been used for filming in the past? If yes, please complete the questions in this section  

Name of Production:      
Production company: e.g. Hat Track Productions:      
Type of production, please tick one of the list below 

	Feature film 
	 FORMCHECKBOX 


	Television documentary 
	 FORMCHECKBOX 


	Television Drama series/serial 
	 FORMCHECKBOX 


	Film for television 
	 FORMCHECKBOX 


	Television light entertainment 
	 FORMCHECKBOX 


	Television factual 
	 FORMCHECKBOX 


	Other television e.g. news 
	 FORMCHECKBOX 


	Commercial 
	 FORMCHECKBOX 


	Pop promo 
	 FORMCHECKBOX 


	Corporate video 
	 FORMCHECKBOX 


	Other (please give details) 
	 FORMCHECKBOX 



Dates this production filmed at your location:      
Name of Production company representative and their position e.g. Location Manager:      
Year in which the production was released or transmitted:      
Any other comments:      
And finally… 

Please send your images to locations@em-media.org.uk clearly indicating the name of your location(s). If you are sending in prints please write the location name(s) on the reverse.  

Thank you for taking the time to complete this form and for taking the pictures. 

I the undersigned, being the properly authorised representative for the location(s) as named on this form, hereby declare that all the information I have provided is, to the best of my knowledge, true. I give permission for all the information I have provided (including all associated photographic material, more specifically defined as any film negatives, film positives, film prints, digital images, CDs, to be held on databases maintained in accordance with the terms of the Data Protection Act 1998 and consent to all such information being disclosed to persons requesting details of locations through EM Media and through our website. 

I understand that EM Media Location Services will: 

· Make reasonable endeavours to ensure the accuracy of the information contained on the database, but accepts no responsibility for errors, omissions or liabilities, however so arising.

· Take all reasonable steps to verify the bona fides of persons requesting location information from EM Media’s locations database. 
EM Media will not have any liability to the location owner for any loss, damages, costs or expenses which the location owner suffers or incurs as a result of providing the above information or as a result of any arrangements the location owner may make with third parties introduced through EM Media’s database for the use of this location as a filming location. 

Name in Block Capitals:  FORMTEXT 

     
Signature: 
Date:      
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35-37 St Mary’s Gate, Nottingham NG1 1PU

t: +44 (0)115 34 9090 

f: +44 (0)115 950 0988 

e: locations@em-media.org.uk







